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PersiameHT Mcnosib30BaHus 3J1eKTPOHHOM MouThl B MB/IOY «Ha3piBaeBckuid
nerckui cag Ne2» OMmckol o0J1acTu

1. O01IMe TOJIOKEHUS

1.1. Hacrossmmii PernaMeHT HCHONB30BaHUS OSJIEKTPOHHOW TMOYTHI B
MBJIOY «Ha3zbiBaeBckuit nerckuit cam Ne2y (manee - Permament) paspabotan B
LEsAX YCTAHOBJICHUS €IUHOTO TIOpsiIKA HUCIOJIb30BaHUS  KOPIOPATUBHOM
ANEKTPOHHOM mouThl (nanee - JII), o0s3aTenbHON NI UCIOIB30BaHUsI B paboTe
BcemH padbotHukamu J[OY.

1.2. Hacrosimumii PernameHT npu3Ban obecneunTs OecnepeOoitHyo padoTy u
saddextrBHOE Ucnionb3oBanue D11 B untepecax aesrensuoctu JJOY.

1.3. Hacrosimmii PernmameHT He omnpenensieT MNOpAAOK paboTel ¢
JIOKYMEHTaMH, HaIllPaBJII€MbIMU U TTOJTydaeMbiMu 110 O 1.

1.4. Kaxneii pabotauk JIOY, uMeronuid JWYHBIA IMOYTOBBIN SIIHK
kopriopatuBHoi OII, 00s3aH UCHOJIB30BaTh €ro B PaMKax BBITIOJHEHHUS CBOMX
TPYIOBBIX oOsi3aHHOCTEW. Besa wmHbopMamus U COOOIICHHs, KOTOpble ObLIN
CO3/IaHbl, OTHPABJIEHBI, IPUHATHI WIM COXPAHEHBI MOCPEICTBOM KOPHOPATHBHOMN
OIl JIOY, npuHamiexuT 00pa30BaTEIbHOMY YUPEKIACHHUIO, 32 HCKIIOYCHHEM
CIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM Poccuiickont ®Penepannu. B
npeaenax GyHKIUOHUPOBAHUS KOPIIOPATUBHOMN

OIl obecneunBaeTcsi KOHPUACHIMAIBHOCTh TOUYTOBBIX COOOIICHUN U
uH(popmauu o nojs3zoBaressix D1, kpome HHPOpMaLUK U3 aAPECHON KHUTH U 32
HCKJIFOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOMATEILCTBOM Poccuiickoi
denepanum.

2. XapakrepucTuka KOPIOPATHBHOM JIEKTPOHHOU MOYTHI
JOIIKOJBHOT0 00Pa30BaTeJIbHOI0 Y4YpeKIeHUsA

Kopnopatusnas IOY cocToUT U3 cneayronmx KOMIIOHEHTOB:

* AgpecHas KHUTa, cojaepxkamias uWH(OpMAIUMI0O O TOJIb30BATEISIX.
Nudopmaruss  AnpecHOd KHUTH  JOCTyITHA BCEM  3apETUCTPUPOBAHHBIM
MIOJIb30BATEIISIM.

* JInuHbIe ManKy - JIOKAJbHBIE TUCKOBBIC XPAHHUIIUIIA TTOYTOBBIX COOOIIEHUHN
MOJIb30BaTelIs, HEOOXOAUMBIE JJIsI XpPaHEHUSI OOJIBIIOTO0 00BEMa COOOIIEHUN U UX
apxuBupoBaHus. JINUHBIC TANKKU MOTYT OBITh CO3/IaHbl KaK JOKaJIbHO, Ha paboueM
MeCT€ MOJIb30BaTeNs, TaK U Ha JIIOOOM JIOCTYITHOM BHEIIHEM XPAHWIIHIIIE.

JInyHple ManKU UCIOJIB3YIOTCS B CIEAYIOIIUX LIENSX:

- NOJAJEp)KaHWE  pa3Mepa  MOYTOBOrO  fAIIMKAa  IOJI30BATEIHS,
pacrosiararolerocst Ha ceppepe, B pejiesax 0003HaYeHHbIX MY JIUMUTOB;



- OpraHu3ainus CTPYKTYPUPOBAHHOTO XpaHWUJIMINA MYTEM CO3/IaHUS
BJIOKEHHBIX MAMoK;

- MPOBEICHHUE ONEpPALMKM APXUBUPOBAHMS MOYTOBBIX COOOIEHUH, cTaplie
3aIaHHOTO CPOKa OTHPABKU WIH MOJYYCHUS;

- OpraHu3anus pe3epBHOIO XPAaHUJIMILA HA BBIJICJICHHOM BHEIIHEM HOCUTEJIE
WJIU CepBepe.

[TouToBBIN SIMK, CoOAEpIKAIIMNA IOYTOBBIE COOOIICHHUS TIOJIb30BaTeleH
KopnopatuBHo JI1.

ConepkuMoO€ TOYTOBBIX SIIIUKOB IMOJb30BATEIEH MOXKET XPaAHUTHCS
CJICTYIOIITUMU CITOCOOaMHU:

- B IOYTOBOM SIIIIMKE Ha CEPBEPE;

- B JINYHOU MAarkKe JOKaJbHO Ha MEPCOHATBLHOM MOJIb30BATEIIS;

- B QpXUBHBIX MAIKaX, JIOKAJTHHO Ha IEPCOHAIIBHOM MOJIb30BATEIIS;

- B OONIIMX TMamnkax, CHEIUaIbHO OPraHU30BAaHHBIX MJisi PabOTHl TPYIIIIHI
II0JIb30BAaTEIIEH.

* JIUCTBI pacChUIOK.

Comucok anpecoB OCTYNEH Ka)XIOMy IIOJIb30BATENI0 M BKIIOYAET BCEX
II0JIb30BaTEIIECH:

AnpecHas knura llonb3oBarens - Tpynma, CoO3[JaHHAasT KOHKPETHBIM
MOJb30BATENEM Il  CTPYKTypU3allUM CBOUX pacCChUIOK. Takue rpymnmbl
HEJIOCTYIHBI IJIs IPYTUX MOJIH30BATEIICH.

* AHTHUBUpPYC - aBTOMATH4yecKass CHUCTEMa CKAaHUPOBAHUS TMOYTOBBIX
COOOIICHHII Ha HaJIW4Yue BPEIOHOCHOIO BHUPYCHOro Koja (BupycoB). Ilpu
OOHapyXEHUU HEXKEIATEIBLHOTO COJIEPKAHUSI B COOOIIEHNH CUCTEMON aHTUBUpYCa
BCTABJISIETCS  COOOIIEHUE C ONUCAHWUEM TPUUYMHBI U3BATUS  3aPAKEHHOTO
COJIep>KaHMs COOOIIEHUS.

* AHTHCHAaM - aBTOMAaTUYECKash CHUCTEMa CKaHUPOBAHUS MOYTOBBIX
COOOIICHHI Ha HATMYME HEXKeNaTeIbHOU PEKJIAMHON PAcChUIKU (Criam).

B DIl nacTpoeHna nmojacucremMa 0OHapyEHUST HEXKETaTeIIbHON TTOUTHI.

CooO1ieHrs, KOTOpbIe OMpeneieHbl IMOACHUCTEMOM aHTHUCIAM  Kak
HEXKENaTeJIbHbIEC, XpaHATCS B KApaHTHMHE B TEUYEHUWE S5 JHEHW C MOMEHTa
MOCTYIIJICHUS, TIOCIIC YeTO O€3BO3BPATHO yIATISIOTCS.

3. Co3panue JHMYHOIO IOYTOBOIO SINUKA B KOPHOPATHBHOM
3JIEKTPOHHOM MOYTe

* Co3aHue JIMYHOTO MOYTOBOTO SIIMKA M €ro HacTpoMka aisi paboThl B
KopriopatuBHOM D11 OCyIIECTBIAETCA HA OCHOBAHUY 3asIBKH.

e JI1Is KaXXI0ro moJib30BaTEIs CO3ACTCA TOJBKO OJHWH JIMUYHBIA MOYTOBBIM
ALK,

* Jlsi1 paboTHI OTHUM TIOJIE30BATENIEM C HECKOJIBKUMU MMOYTOBBIMU SIIIIUKAMU
CIIELUAIINCTOM UH(OPMAITMOHHO-TEXHIUYECKOM CITY OBl BBINOJIHSIETCS
COOTBETCTBYIOIIAs HACTPOMKA.

 [lonb3oBarens NUYHO oOeCHEUYMBAET COXPAHHOCTh JIMYHBIX MamokK Ha
pabouem mecTe.



4. O0ecnieueHHe KOHTPOJIS MOYTOBBIX SIINKOB

4.1. KoHTponb MOYTOBBIX AIIUKOB B KoprnopatuBHou Il pomxeH B
aBTOMATHYECKOM PEKHUME 00€CTIeUnBATh BHIMOJIHEHUE CIIETYIONINX JEHCTBUA:

- HampaBJIeHWE COOOUIEHUS MPU NPUOTMKEHUU K YCTAaHOBJICHHOMY JIMMUTY
pa3Mepa JIMYHOTO MOYTOBOTO SAIINKA;

- ABTOMAaTUYEeCKOE OJOKUPOBAHHE BO3MOXKHOCTH OTHPABKUA TOYTOBBIX
COOOIICHU TpHU TNPEBBINICHUH YCTAHOBJICHHBIX JHMHUTOB pPa3MEpPOB JIMYHBIX
MOYTOBBIX SAIIUKOB;

- OINEPATHUBHOE TMOJYYEHUE CTATUCTUKU HCIOJIL30BaHUSA WM HArpy3Kd Ha
MIOYTOBBIE CEPBEPA;

- orpanumyenue 1o 100 mosydareneld B OJHOM COOOIIEHMHM [JIsl BCEX
M10JIb30BaTEIICH;

- ©KEJIHEBHOE aBTOMATHUYECKOE yAaJIeHUE COOOIIEeHHH, XpaHsimuxcs 0omnee 5
JTHEU, U3 ManKu Y JaJICHHBIE;

- OTIPABJICHUE YBEIOMJIEHUW O MPEBBIICHUH JIMMUTA pa3Mepa JIMYHOTO
MOYTOBOIO SIIIUKA.

4.2. llpeBpllicHWE JUMUTA pa3Mepa JUYHOTO [OYTOBOTO  AIIHMKA
aBTOMATHUYECKU OJIOKUPYETCS BO3MOXKHOCTH OTIPABJIATH COOOIIECHHUS, TIPU ITOM
BXOJISIIIIAE COOOIIEHUS TTPOJOIDKAIOT MPUXOAUTH HA JIMYHBIA MOYTOBBIN sUK. B
Cllyyae IMpPEBBILICHHUS JMUMUTAa pa3Mepa JIMYHOIO TMOYTOBOIO SIIMKAa CHCTEMA
aBTOMAaTUUYECKM HampapisieT WUH(OPMAIMOHHOE COOOIIEHHE O HEOOXOIUMOCTH
YUCTKH JIMYHOTO MTOYTOBOTO sAmKKa. [lociie ymeHbllleHus mojib30BaTeIeM pazMepa
JUYHOTO TOYTOBOTO SIIIMKAa JIO YCTAHOBJIICHHOTO JHMMHUTa (MEepeMelieHueM
AJIEKTPOHHOM TMOYTHI B JIMYHYKO Mamnky, OOUIyl0 TMamnkKy Wi YAaJICHUEM),
PEAYyCMOTPEHO aBTOMATHYECKOE BOCCTAHOBJICHUE 3a0JIOKMPOBAHHBIX
BO3MOKHOCTEM.

4.3. Kaxnplii 1OJIb30BaTelb HECET NEPCOHAIbHYK) OTBETCTBEHHOCThH 3a
COOJIIOJICHNE YCTAaHOBJIICHHOTO pa3Mepa JUYHOTO TOYTOBOTO SIIUKA, a TaKXKe
CBOEBPEMEHHOE apXMBUPOBAHUE WIH yAAJICHHE WHPOpMAIIUH.

5. Ynajenune JUYHBIX MOYTOBBIX AIINKOB

5.1. VYnaneHnue JIUYHBIX TOYTOBBIX SIIMKOB YBOJCHHBIX PaOOTHUKOB
MPOU3BOAMUTCS QJMHHUCTPATOPOM Ha OCHOBAaHWW JaHHBIX 00 YBOJIHHEHUH
pabotHuka. [Ipouenypa ynanenus npeanosiaraet OJOKMPOBKY JIMYHOTO MOYTOBOIO
AlrKa Ha 1 Mecs 1 6e3BO3BpaTHOE ylajieHUe N0 OKOHYaHUH TaHHOTO CPOKa.

6. OrpaHuYeHus UCMOJIb30BAHUS KOPIOPATHBHOI 3JIEKTPOHHOM MOYTHI

6.1. Ilpu mnonb3oBanuu koprnopatuBHOM OII monp30BaTenn 0O0sS3aHbI
coOJIr01aTh CIEAYIONIMEe MpaBuia: COOMI0AaTh OOLIECTPHUHATHIE HOPMBI U TIpaBUiIa
oOMEHa IIOYTOBBIMH COOOINCHUSIMH, - CTPOrO CJEI0BAaTh OrPaHUYCHUSM B
pacchbUIKE€  CBEJCHUI, COJEp)KAIMX I[EepPCOHAJIbHBIE JaHHbIE UM  HUHYIO
KOH(HUICHIIMATbHYI0 WHOOPMAIIO, TI0 KOTOPHIM YCTAHOBIIEH OCOOBIM PEXUM
JIOCTyIIa W KCIOJIb30BAaHHUS B COOTBETCTBUM C 3aKOHOJIATENBCTBOM PoccHiiCKOM
®denepanuu, JOKaJbHBIMA HOPMAaTUBHBIMU aKTaMU; - TEped OTIPABICHUEM
COOOIIICHHS MTPOBEPSITH MPABONMUCAHNE, TPAMMATUKY U TIEPEUUTHIBATH COOOIICHHE;



- HE paccbulaTh COOOILIECHHUS MPOTUBO3aKOHHOTO WJIM HEITUYHOIO COIEpX aHUs, a
TaK)K€ COJEpXKalllMe Yrpo3bl B aJpec JpYyrux MOJIb30BaTeNe; 3amnpeniaercs
OCYILECTBIISATh PACCBUIKY COOOIIEHUN pPEKIaMHOTO WM I03paBUTEIBHOIO
XapakTepa; - HEYKOCHUTEIBHO COOIIOAATH MOJIOKEHUSI HAacToAero Pernamenra.

6.2. Unpopmanumn 10KHA pacchUIaThCs TOJBKO TEM aJpecaraM, KOTOPhIM
OHa JAEMCTBUTEIBLHO HEOOX0IUMA JIJIsl BBIIIOJIHEHUS CITYKEOHBIX (DYHKLIUH.

6.3. Ilpu cucremarnyeckux (Oosee 3-X pa3) HapyUIEHUSX I0JIb30BATEIEM
HacTosmero PermamenTa, a Takke Mo 000CHOBaHHOM >kano0e APyrux pabOTHUKOB
00pa30BaTEILHOTO YUPESXKIACHUSI HA NEUCTBHS OTIPABUTENS COOOIICHUHN JIMUHBIN
MOYTOBBIN SIIMK TAKOTO MOJIb30BATENSI MOXKET ObITh 3a0JIOKUPOBAH.

6.4. Bce monp3oBareny B 0053aT€IbHOM MOPSIAKE 3HAKOMATCS C HACTOSIINM
Pernamentom u IlamsTkoli mo pa®oTe ¢ KOPHOPATUBHOM 3JIEKTPOHHOW MOYTOMN
JOYVY, obecnieunBas B pad0oTe BBIITOJIHEHHE TPEOOBAHUI YKa3aHHBIX JOKYMEHTOB.



